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Specifying Assessment Languages
By default, the Oasys platform will allow assessees to specify which, of the many languages available for an assessment, they 
would like complete in.  This quick guide explains how to restrict or remove the need to specify the language(s) an assessee 
may complete an assessment in.

For information on creating new projects see quick guides ‘Creating a Project with Invited-Access Assessments’ or 
‘Creating a Project with Supervised-Access Assessments’.

Assessment Specific

The language configuration is assessment specific; for example, an aptitude assessment could be limited to English only while 
a Styles assessment in the same project could be configured to allow completion in either English or French.

Single or Multiple Languages

If you wanted all assessees in a project to complete an assessment in one particular language, this can be configured so that 
only that language will be made available to each assessee irrespective of the language they select when logging into Oasys.  
Similarly, each assessment can be configured for multiple languages.

Assessee Notification 

An assessee will still be able to view the Oasys platform in their first language (if available) but will be restricted to the 
language(s) that have been specifically configured for completion in this particular instance.  If an assessee logs in to Oasys 
in a language that is not available for the assessment in that specific instance, they will be asked to select a language that is 
available.

Language Configuration Editing

If you have created a project where the language has been configured, you can amend the configuration post set-up; for 
example, for any new assessees being added to the project who have different language requirements.  This new language 
configuration will also apply to any assessees previously added to the project who have not yet completed.

Configuring Assessment Languages

The assessment language can be configured during the ‘Add Instruments’ stage of project creation and can also be amended 
post creation.

• Add the assessments you require from the ‘Instruments Available for this Project’ list.

• To specify which language(s) an assessee can complete an assessment in, select the ‘Edit Languages for Instrument’ 

button.

• By default, all the currently available languages for that assessment will be selected.  To restrict the languages available, 

select the ‘Deselect language’ button against the appropriate language(s) and select ‘Confirm’.

• Continue with the remaining steps in the usual way for creating a new project.
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Editing/Removing Assessment Languages for Existing Projects

• Log in to the Oasys platform and select ‘Projects’

• Search for the project, then select the ‘View Project Details’ button.

• Select ‘View Project Details’ link from the Project options, then select ‘Edit Project’.

• Select the ‘Edit Languages’ button against the required instument.

• On the next screen the currently selected languages will be displayed with the remaining available languages displayed 

underneath. Either add or remove languages as required then select ‘Confirm’.

• To remove the need to select a language altogether, deselect the check box ‘Assessee Select Language’ per instument 

as required.

• Select ‘Save Changes’.

Instruments

Name:
Assessee  Select
Language Action:

Instrument culturesFocus Styles 

Instrument culturesSwift Analysis Aptitude 

Save Changes

Available languages
Please select a language that is available

PLEASE NOTE: You will not be able to change the language once you have started a task.

Tasks
To complete the task, please select a language from the list. Select the ‘Next’ button to continue.

Focus Styles English (United Kingdom)

Next
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About Saville Assessment, a Willis Towers Watson 
Company
Our mission is to transform assessment around the world. We enable organizations 
to identify potential, accelerate performance, and achieve outstanding results. Our 
portfolio of leading-edge assessments are designed based on extensive research 
into successful workplace performance and the critical relationship between motive, 
talent and workplace culture. With representatives in over 80 countries we are 
transforming how organizations Hire, Build and Lead their talent globally. Learn more 
at www.savilleassessment.com
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